
Explanation of Alertus Equipment 

 

The Alertus equipment was installed during the 08/09 school year.  The 

equipment is used as an emergency alarm device in the office area of each school.  

This device will emit three types of alarms when activated: 

 

Flashing strobe 

Audible alarm 

LED text message 

 

The devices are connected to our WAN (wide area network) and will be used to 

notify schools of any type of emergency.  For example, the Maintenance 

Department will monitor weather and trigger an alert to schools that appear to be 

threatened.  The Alert System is designed to be a secondary system to the 

weather radios.  There is an acknowledgement button on the device, which the 

school would use to silence the alarm. 

 

A panic button is located in the vicinity of the front desk.  The button will send an 

alarm to both Central Office and the Maintenance Department while remaining 

silent at the school.  This button would only be used to initiate a call to law 

enforcement.  When received at Maintenance, we will call the school for 

verification.  If no response or suspicious activity is involved then law 

enforcement will be sent immediately. 

 

 

 



Alertus Procedures 

 

For Schools 

 

If this alarm goes off while you are at this workstation, follow these steps: 

1. Stop whatever you are doing and go to the alarm. Press the two black buttons simultaneously 
to stop the audible alarm. Doing this also notifies the Maintenance department that you have 
received the message, so we will know you are aware of the situation. 

2. Read the printout to see what the situation is.  
a. Messages sent out with both audible and visual alarms (beeping noise and flashing 

lights) indicate events requiring your immediate action or response (example: Tornado 
warning). Note: Monthly system tests will include the audible alarm. 

b. Messages sent out with a visual alarm only (flashing lights) indicate an events that do 
not require immediate action but are intended to keep your school/site informed about 
the potential for a situation that may require a response (example: Thunderstorm 
warning). 

3. Notify your building administrator as quickly as possible when the AlertUs system is activated.   
4. If the text on the screen includes instructions about the appropriate response (ie, lockdown, 

evacuation, shelter-in-place), follow those directions. 
5. If no instructions are provided, proceed according to our district’s Emergency Response 

procedures (large flipchart with multi-colored tabs). Your building administrator will have a copy 
of the comprehensive Emergency Response flipchart. 

 

 

For Maintenance and Central Office Switchboard  

 

If the alarm goes off while you are on duty at the switchboard, follow these steps: 

1) Stop whatever you are doing and go to the alarm. Press the two black buttons simultaneously 
to stop the audible alarm. Read the printout to see which school sounded the alarm. 

2) If Windy/Lora or David/Jim are in their offices, they will also hear the alarm and will respond. 
One person will call 911 while someone else calls the school to verify the emergency situation. 

3) If Windy/Lora or David/Jim are out, call 911 immediately and direct them to the signaling school. 
Say the following: 
a. “I am calling from Daviess County Public Schools. We have received an emergency alert from 

(SCHOOL). Their phone number is (PHONE).  
Their address is (ADDRESS).”  

b. Stay on the line with 911 until they release you.  
 


